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About this Policy 

The Student Admission Policy outlines the admission requirements and processes for 
students referred or authorized by the Abu Dhabi Department of Education and Knowledge 
(ADEK) for consideration at MRC-NECC Mohammed bin Rashid Center for Special Education, 
operated by The New England Center for Children (MRC-NECC). It covers eligibility, 
registration, required documents, assessment, placement decisions, enrollment and re-
enrollment, program placement, transfer, withdrawal, and transition. 

Policy Status 

This parent-facing policy summarizes the admission requirements and arrangements 
relevant to families. If clarification is needed, MRC-NECC and ADEK will apply the approved 
internal policy and any current regulatory direction. 

Glossary 

MRC-NECC 
Mohammed bin Rashid Center for Special Education, 
Operated by The New England Center for Children – Abu Dhabi 

ADEK Department of Education and Knowledge, Abu Dhabi 

ACE® Autism Curriculum Encyclopedia  

Definitions 

Admission 

The coordinated process through which an ADEK-referred 
student’s eligibility, documentation and assessed needs are 
reviewed, leading to an MRC-NECC professional recommendation 
and an ADEK final placement decision. 

Autism Curriculum 
Encyclopedia® 

An evidence-based, Applied Behavior Analysis (ABA)-based 
educational software system used by MRC-NECC to assess student 
skills, develop individualized learning objectives, guide 
instruction, collect data, and monitor progress in support of IEP 
development and implementation. 

Clinical Assessment 
Report 

A formal report prepared by an appropriately qualified clinical 
professional following an assessment of a student. It documents 
relevant findings and may include a diagnosis, identified 
developmental or educational needs, and recommendations for 
intervention, accommodations, or support. 
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1 Responsibilities  

MRC-NECC Shall: 
• Ensure MRC-NECC's admissions practices comply with applicable ADEK 

requirements and are fair, transparent, inclusive, and non-discriminatory within 
the population MRC-NECC is established to serve.  

• Communicate with families regarding the specialized educational services provided 
at MRC-NECC. 

• Support the enrollment, placement and transition of admitted students. 
• Maintain student records and information in accordance with applicable privacy, 

safeguarding and confidentiality requirements. 
• Ensure family communications distinguish MRC-NECC's recommendation from 

ADEK's final placement decision. 
 

Parents/Legal Guardians shall: 
• Provide complete, accurate, and current information and required documentation. 
• Disclose relevant information regarding the student's educational, developmental, 

behavioral, and medical needs. 
• Participate in the assessment and admission process as required. 
• Inform MRC-NECC of relevant changes to student information. 

Documented 
Learning Plan 

An individualized written plan that identifies a student’s specific 
learning needs, goals, required accommodations, modifications, 
interventions, and support strategies. The plan is developed and 
reviewed to support the student’s access, participation, and 
progress in education. 

Family  Referred to Parents or Legal Guardians 

Individualized 
Education Plan 
(IEP) 

An individualized plan developed for each admitted student based 
on multidisciplinary assessment and observation, outlining 
student’s learning priorities, individualized goals and objectives 
that are implemented through evidence-based teaching practices 
and ongoing assessment of student progress. 

Placement Decision 

The final determination made by ADEK regarding whether an 
eligible student will be placed at MRC-NECC, taking into 
consideration MRC-NECC’s professional assessment & 
recommendation, waiting-list priority and available capacity. 

Transfer Certificate 

An official document issued by a student’s current school 
confirming their enrollment and transfer from that school. It is 
required for students transferring to another school in Abu Dhabi 
for admission to Grade 2/Year 3 or above and may require 
attestation depending on the country of transfer. 
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• Review and acknowledge information regarding MRC-NECC’s specialized curriculum 
and educational pathway. 

• Provide required consent for assessment and authorized information sharing. 
 

ADEK shall:  
• Manage referrals of prospective students to MRC-NECC. 
• Review the student’s assessment and professional recommendations. 
• Manage and maintain the MRC-NECC placement waiting list.  
• Provide guidance regarding student enrollment, continued placement, transfer, or 

withdrawal where applicable. 
• Make and communicate the final placement decision. 
• Respond to family inquiries relating to referral, registrations, enrollment, waiting-list 

status, and placement at MRC-NECC, where these processes fall under ADEK's 
responsibility 

 

2 Admission Principles 
• MRC-NECC shall implement a fair, transparent, and inclusive admissions process 

appropriate to its specialized mandate. 

• Admissions practices shall be inclusive and non-discriminatory within the student 

population that MRC-NECC is established to serve, subject to the requirement that 

students meet the established eligibility criteria, including a diagnosis of ASD.  

 
3 Eligibility Requirements 

A student may be considered for placement where the following eligibility 
requirements are met: 
• The student is a United Arab Emirates (UAE) National.  
• The student has a confirmed diagnosis of Autism Spectrum Disorder (ASD), 

supported by a report issued by a DoH-licensed medical professional.  
• The parent/legal guardian is employed in the Emirate of Abu Dhabi, as evidenced by 

a letter from their current employer, or resides in the Emirate of Abu Dhabi, 

confirmed by a notarized letter from the parent or legal guardian addressed to MRC-

NECC. 

Parents and Legal Guardians shall disclose all known information regarding their child's 

additional learning needs and provide all relevant documentation, including clinical 

assessment reports where applicable. 

 

4 How the Admission Process Works 

• Registration: Families seeking placement at MRC-NECC must register through ADEK.  
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• Referrals: MRC-NECC shall review a prospective student only after receiving an ADEK 

referral or other written authorization from ADEK, unless otherwise directed by 

ADEK. 

• Document Submission: MRC-NECC shall inform the family of all documentation 

required to support their child's application and admission. 

• The application is considered once the required valid and up-to-date documents have 

been received. 

• Visit and Assessment: Where directed by ADEK, MRC-NECC shall arrange for the 

student and family to visit the Center to allow observation and assessment of the 

student. 

• Professional Recommendation: MRC-NECC shall provide ADEK with a Professional 

Recommendation regarding: 

o Whether the student may benefit from placement at MRC-NECC. 
o Whether the student's assessed needs can be appropriately accommodated by 

MRC-NECC. 
• Final placement decision: ADEK retains responsibility for the final placement 

decision. ADEK reviews the information and communicates the final placement 
decision in accordance with the approved arrangements.  
 

5 Required Documents 
The documents required may depend on the student’s circumstances. Families should 

provide current and valid copies when requested 

5.1  Registration Form and Identity Documents 
MRC-NECC shall require parents to complete a registration form. 

• Child’s contact information. 

• Copy of child’s birth certificate. 

• Copy of child’s passport. 

• Copy of child’s Emirates ID. 

• Copy of parent’s/legal guardian’s passports (both mother and father, if applicable). 

•  Evidence of employment or residence in the Emirate of Abu Dhabi, as described in 

Section (3). 
 

5.2 Medical and Diagnostic Documentation 
• Medical records and information are required to support safe admission and 

attendance.  

• A Diagnostic Report confirming Autism Spectrum Disorder (ASD) issued by an Abu 

Dhabi Department of Health (DoH) registered medical professional. 

• Signed consent forms from parents for assessment and authorized information 

sharing as per the ADEK School Reporting Policy. 
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5.3 Education and other Supporting Documentation 
Where applicable, 

• Documents from previous schools may be required, including, but not limited to: 

o Transfer Certificate  

o Documented Learning Plan (DLP) 

o Leaving Certificate 

o Any relevant Clinical Assessment Reports completed.  

• ADEK reserves the right to request any other documents. 

 
6 Admissions Assessments 

The admission assessment is individualized and may include review of available records, 
discussion with the family, observation of the student and assessment activities 
appropriate to the student’s needs. 

The assessment is used to: 
• Review the student's educational, developmental, communication, behavioral, and 

support needs. 
• Consider whether the student may benefit from placement at MRC-NECC. 
• Assess whether MRC-NECC can appropriately accommodate the student's needs 

within its approved program and available resources. 

Parents and legal guardians are expected to participate in the process as required and 
provide complete, accurate, and current information. MRC-NECC may need additional 
information before completing its assessment or recommendation. 

 

7 Enrollment and Re-enrollment  
• MRC-NECC shall enroll students in accordance with timelines and placement 

decisions established by ADEK. 
• Enrollment may occur throughout the academic year.  
• Existing students shall be automatically re-enrolled for the following academic year 

unless withdrawn by parents or otherwise directed by ADEK. 
 

8 Placement of New and Transferring Students 

• MRC-NECC shall place new and transferring students in classrooms, departments, or 

programs corresponding to their:  

o Age  

o Gender  

o Abilities 

o Individual needs 

o Assessed educational profile 
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• MRC-NECC shall take all necessary steps to ensure a smooth and appropriate 

transition for new and transferring students. 

• MRC-NECC uses the Autism Curriculum Encyclopedia (ACE®) in place of a 

mainstream curriculum.  

• During admission and transition, parents and legal guardians will be informed about 

this specialized curriculum pathway, including its implications in relation to the UAE 

General Secondary Education Certificate. 

• Each admitted student will receive an Individualized Education Plan (IEP) following 

the initial assessment period. 

• The IEP identifies individualized learning priorities, goals, and objectives and 

replaces any previously shared DLP for the student’s program at MRC-NECC. 

 

9 Records and Governance 
Confidentiality and Information Management 
• Admission, medical, educational, diagnostic, and supporting documentation shall be 

managed in accordance with applicable ADEK, DoH/ADHICS, confidentiality, 
safeguarding, data protection, and information management requirements. 

• Parents and legal guardians should submit documents only through the 
communication channels specified by MRC-NECC or ADEK and should not send 
sensitive student information through unapproved channels. 
 

10 Policy Compliance & Review 
• The policy will be reviewed and updated annually or as necessary within shorter 

intervals to ensure continued compliance with UAE regulations. 
 

11 Final Approval 
• This policy is approved by the Management and is effective as of 01 September 2026. 

 

End of Policy 
 

 




